
School Production Guide 

 

A practical guide for schools planning productions, musicals, assemblies, and events. 

Created by Inspired Productions to help teachers and coordinators deliver smooth, 

professional productions. 

How Many Microphones Does a School Production Need? 
• Small cast (5–10 performers): 4–8 microphones 

• Medium cast (10–20 performers): 8–16 microphones 

• Large cast (20+ performers): 12–24+ microphones 

• Lead roles should always have microphone priority. 

• Most schools use microphone sharing and backstage rotation. 

• Always plan for spare batteries and backups. 

How to Run Sound for a School Musical 
• Plan your microphone setup early. 

• Position speakers in front of microphones to reduce feedback. 

• Assign a dedicated sound operator. 

• Balance vocals and backing tracks carefully. 

• Run full technical rehearsals before performance night. 

School Production Sound Checklist 
• Confirm cast size and speaking roles. 

• Test all microphones and speakers. 

• Label microphones clearly. 

• Prepare cue sheets for sound and playback. 

• Replace batteries before each performance. 

Best Microphones for School Musicals 
• Headset microphones are best for singing and dialogue. 

• Lapel microphones are useful for spoken roles. 

• Handheld microphones are best for assemblies and narrators. 

• Wireless systems provide the greatest flexibility. 
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Lighting for School Productions 
• Front lighting is the most important element. 

• LED wash lighting helps create atmosphere. 

• Avoid overly complicated lighting setups. 

• Assign someone to operate lighting during performances. 

Audio Playback for School Productions 
• Organise tracks into clearly labelled folders. 

• Create a cue sheet for every track and sound effect. 

• Use one dedicated playback device. 

• Rehearse with full playback before the performance. 

 

Need help with your school production? 

Inspired Productions provides microphone hire, school production support, audio 

playback assistance, and AV solutions for schools across Sydney, Newcastle, the 

Hunter Valley, and Central Coast.  
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