PRODUCTION J

CHECKLIST  [Tuwspired™

PRODUCTION PRODUCTION DATES

SCHOOL NAME MAIN CONTACT

“ 3+ MONTHS PRIOR

Discuss technical requirements for production: lighting, audio, vision, staging
Arrange a site visit of the venue where production will be held
Obtain quotes, obtain internal approvals

Confirm booking with Inspired Productions

a 1TO 2 MONTHS PRIOR

Email a digital copy of the script to info@inspiredproductions.com.au

Email through a rehearsal and show schedule, ensure a tech rehearsal is scheduled. For
info on tech rehearsals see here

Start compiling a lighting breakdown: how you would like lighting to look in each scene.
Ask us for a template if you don’t have one

a 1TO 4 WEEKS PRIOR

Email through the updated script, or any script changes (or share live document)

We will send through a draft microphone plot for you to confirm

Email through sound effect cues to use in the show

Email vision/AV content to used in the show

Finalise lighting breakdown

Print out single-page copies of the script for all technical crew including student crew
Extend technical rehearsal time if more technical elements have been added

Email a contact list of production team (adult) members inc mobile numbers

Confirm pre-show announcement/ Welcome to Country, emergency/ evac procedures


https://www.inspiredproductions.com.au/blog/why-technical-rehearsals-are-essential-to-a-successful-show



